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County of San Diego                     Class No. 005787  
April 14, 1989          Medical Code II  
Reviewed:  Spring 2003 
 
 

SHERIFF'S PROPERTY AND EVIDENCE MANAGER 
 
 
DEFINITION: 
 
Under general direction, to manage the activities of the Sheriff's Property and Evidence section, to include 
supervision of staff, establishment of policies and procedures, and safeguarding of all property and evidence 
remanded to the custody of the Sheriff. 
 
 
DISTINGUISHING CHARACTERISTICS: 
 
The Sheriff's Property and Evidence Manager supervises a staff of investigators and evidence clerks responsible for 
safeguarding all property in the Sheriff's custody. The incumbent reports to the Lieutenant in charge of service 
evidence detail. 
 
 
EXAMPLES OF DUTIES: 
 
Plans, organizes, and directs the work of Sheriff's Property Investigators; rates the performance of subordinates; 
receives court orders to locate, inventory and safeguard personal property of mental patient, alcoholics, and narcotic 
addicts; conducts field investigations to locate relatives, friends, neighbors, and attorneys; releases personal property 
to competent individuals; arranges for the care of patients' animals; makes reports to the courts; attends court to 
answer questions; maintains liaison with the various other agencies responsible for the safety of the patient and his 
property. 
 
May testify in court to verify chain of custody records on property held as evidence; destroys or makes arrangements 
for the destruction of nuisance weapons and illicit materials such as narcotics; inspects remote Sheriff's evidence 
warehouse; makes arrangement for sale of unclaimed property; conducts auctions of property; releases property to 
be used as evidence to legally authorized persons; authorizes return of evidence to rightful owners; coordinates with 
the Public Administrator on related action matters; develops budget recommendations for equipment and personnel 
for the Property and Evidence Unit. 
 
 
MINIMUM QUALIFICATIONS: 
 
Thorough Knowledge of: 
 
 The General Management System in principle  and in practice.  
 Principles and procedures of stock control systems and record keeping. 
 Techniques of receiving, storing, inventorying, safeguarding, and disposing of personal and other types of 

property. 
 Principles and practices of effective supervision and training. 
 
General Knowledge of: 
 
 California Penal Code, Civil Code, various County ordinances and other laws governing public property, 

release of property and evidence, and destruction of narcotics. 
 Public agency budgetary procedures including estimating workload requirements and justifying resultant need 
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for personnel and equipment. 
 
Skills and Abilities in: 
 
 Planning, assigning, and supervising the work of subordinates. 
 Explaining and applying departmental policies and procedures including court procedures and process of 

obtaining release of property. 
 Supervising and training personnel. 
 Maintaining complete and accurate records. 
 Reading and comprehending legal documents, laws and ordinances. 
 Exercising good judgment. 
 Making accurate observations. 
 Dealing effectively and tactfully with employees, officials of public agencies, attorneys, property owners and 

the public. 
 Communicating effectively orally and in writing. 
 
 
EDUCATION/EXPERIENCE: 
 
Education, training and experience which demonstrate the possession of the knowledge and skills listed above. An 
example of such qualifying education/experience is: Three (3) years of experience performing property 
investigations and evidence custodial work preferably in a law enforcement setting. Experience must have included 
the supervision of subordinate staff. One year of the above mentioned experience may be substituted with the 
possession of an Associate Degree in Criminal Justice or related experience. 
 
 
SPECIAL NOTES, LICENSES OR REQUIREMENTS: 
 
Background Investigation: 
 
Prior to appointment, candidates will be subject to a background check, which will include a polygraph examination. 
 
License:  
 
A valid California Class C driver's license, which must be maintained throughout employment in this class, is 
required by the time of appointment, or the ability to arrange transportation for field travel. 
 
Working Conditions: 
 
 Incumbent may lift and carry objects, which may weight up to 25 pounds. 
 May occasionally deal with body fluids as evidence.  
 May be on call. 
 
 
 
 


